
PUBLIC NOTICE 
NOTICE OF  

 BOARD MEETING 
GREATER BOISE AUDITORIUM DISTRICT 

Thursday, November 16  
MDT  

Boise Centre West – Room 200 

Board and Public Zoom Meeting 
Join Zoom Meeting: https://zoom.us/

j/3192905355 Meeting ID: 319 290 5355 
or 

Dial by Phone: 1 253 215 8782 US 
Meeting ID: 319 290 5355 
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Job Description for the Treasurer of the Greater Boise Auditorium District 

The Treasurer is an appointed position on the board of the Greater Boise Auditorium District., not 
elected as the other Directors.  As such, the position does not have the same powers of the Board, 
however, performs a critical role in overseeing the fiduciary responsibility of the District. 

The Treasurer’s primary tasks are to understand, and make regular reports on, the organization’s 
financial status to the Board of Directors. Treasurers may serve as a signatory for bank and 
investment accounts, manage cash flow, and they may also share some of the accounting tasks such as 
reconciling bank accounts.   

The Treasurer is required to maintain the financial records and documents per Idaho State code.  The 
position must have the skills, education, and background to be successful. 

 Integrity:  The Treasurer understands that one of the core values to the success of their 
position is earning stakeholders’ trust by providing financial transparency with accurate data.  

 Transparency:  Keeping the Board and other stakeholders informed of the nonprofit’s financial 
status is a primary responsibility of the role.  

 Detail-oriented:  A keen eye for detail. This way, errors in the organization’s financial reports 
can be uncovered and remedied.  

 Communication:  A treasurer acts as a financial liaison between the organization and the Board 
and ensures everyone is kept informed.  

 Organized:  Highly organized to ensure that important deadlines are met (such as monthly 
reports, investment information, annual tax filings) and financial reports are reviewed before 
each Board meeting.  

 Operational: Understanding the organization’s different functions, from top to bottom, will 
allow the Treasurer to better understand budgetary needs, as well as identify areas where 
financial challenges may arise.  

 Accountability: Nonprofit financial accountability is of the utmost priority for an organization.  
The Treasurer will aid in the creation of policies that promote transparency and accountability 
in the organization. These policies, such as internal controls, conflict of 
interest and an investment policy, help reduce fraud risk and improve the confidence 
level of stakeholders.   

 Strategic: A Treasurer does not need to be an accountant, but they must have a clear 
understanding of the organization’s finances. A Treasurer should be able to rely on the 
accounting and finance department to provide the information they need to ensure they can 
make strategic decisions. Developing a sound financial strategy that ensures the success 
of the nonprofit Treasurer is key to the overall success of the organization.  

 



Responsibilities of the Treasurer 

The treasurer plays a pivotal role in the success and financial sustainability of the organization. An 
effective treasurer will ensure the sound financial management of the District by taking on the following 
duties:  

 Financial Oversight: The primary responsibility of a treasurer is overseeing the organization’s 
financial affairs.  

 Financial Reporting: The treasurer communicates the key takeaways from the 
organization’s financial reports and present them to the Board. Additionally, treasurers are 
expected to alert the Board of any financial concerns and lead the strategy discussion necessary 
to meet the organization’s challenges.  

 Oversight of the Budget and Cash Flow: Working closely with management, the treasurer 
regularly monitors the organization’s budget and keeps the Board informed of significant 
discrepancies. The treasurer should be reviewing cash flow projections to ensure that the 
organization has the funds to carry out its mission.  

 Stewardship of Investments: The District has invested funds and the treasurer may be asked to 
lead the selection of an investment advisor and serve on and/or appoint an investment 
committee. A treasurer, therefore, must have a basic understanding of investments and 
nonprofit investing best practices.  

 Strategic Planning:  Being the Board member with the most in-depth knowledge of the District 
and its facilities’ finances, the treasurer offers a critical perspective regarding the financial 
feasibility of any long-term planning.  

 Reviewing and Presenting Key Documents:  The Treasurer monitors the preparation and filing 
of the and the completion of the annual financial audit. Treasurers also review the draft audited 
financial statements and present the documents to the Board for approval.  

 People Skills: Good communication is a crucial skill all Board Directors must have. A good 
portion of the Treasurer’s job is communicating the financial standing of the organization to 
stakeholders during Board meetings. This requires them to work effectively with the accounting 
and finance team to ensure they can explain nonprofit financial and accounting concepts in a 
clear manner to other Board Members.  

 Critical Thinking: The Treasurer must be able to make recommendations to the Board regarding 
the organization’s financial future. To do so they need to be able to think critically to 
anticipate the risks the organization may face, and to strategically develop plans to 
mitigate those risks. 

 
 


